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Application Form for the Post of
Deputy Director (Head of Finance)
 (Permanent - Full–time)



Guidelines:  All applicants are advised to read these guidelines prior to completing the application form.

Please use this form to the best of your ability to demonstrate how you would be suited to the post in question.  If necessary, add a continuation sheet for your answers to one or more specific criteria.  

Only information contained on this application form (and on any continuation sheets) will be used at the short listing and interview stages.  Please do not write more than 350 words per criterion, as anything above this will not be considered.

Please complete all sections of the application form and give comprehensive answers.  

Please do not send a curriculum vitae to accompany this form as it will not be considered as part of the recruitment process.

A list of appointable candidates may be retained for one year in case of further opportunities arising. 











	Post applied for:	Deputy Director (Head of Finance) 




	Full Name: 



	Address for correspondence, including postcode: 








	Mobile Telephone Number:                             
 



	Email address:




	Reasonable Adjustments: Do you require any adjustments to enable you to participate in the selection process?  If so, please specify your requirements here.










	
Employment Record 
Please provide details of your current or most recent employment, along with any other relevant experience that supports your application. Please also provide the salary for your current or most recent employment. 


	Name and address of employer
	Job title and key duties 
	Dates
	Reason for Leaving 

	
	
	From (mm/yy)
	To (mm/yy)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Eligibility Criteria

The following section asks you to outline your knowledge and/or competencies in relation to the essential and desirable criteria specified in the person specification for this post.  

Please use a continuation sheet as necessary, but do not use more than 350 words for each criterion in total as anything over this word count will not be considered.

The Commission reserves the right not to shortlist candidates where it is unclear that the information provided satisfies the stated criteria.  We also reserve the right to enhance the criteria in the event of a large volume of applicants. 

Essential Criteria

	Criterion (a): Are a fully qualified accountant and hold current full membership of a recognised professional accountancy body (e.g. ICAEW, ICAS, CAI, ACCA, CIPFA or CIMA), or an equivalent recognised professional accountancy body. 

Please provide details of your professional accountancy qualification, including the awarding professional body, education/training establishment, qualification obtained, and dates of study and membership.

























	Criterion (b)i: At least three years' post-qualification practical experience in preparing and analysing management and/or financial accounts, interpreting financial management information and presenting findings to senior management and other stakeholders within a complex public, private or voluntary sector organisation.
Please demonstrate evidence of how you have obtained the required minimum experience, including all relevant dates and employers. 
 









































	Criterion (b)ii: At least three years' post-qualification practical experience in providing technical accounting advice in accordance with relevant accounting and auditing standards and legislative requirements.
 Please demonstrate evidence of how you have obtained the required minimum experience, including all relevant dates and employers. 




























	Criterion (b)iii: At least three years' post-qualification practical experience in meeting, monitoring and reporting on challenging financial or other organisational performance objectives and targets, including forecasting, budgeting and variance analysis.
Please demonstrate evidence of how you have obtained the required minimum experience, including all relevant dates and employers. 





























	Desirable Criteria 

	Criterion (a): Experience of government finance and reporting, including the requirements of Managing Public Money.

Please provide evidence of your relevant experience.


























	Criterion (b): Experience of managing payroll, including the administration of relevant statutory deductions and returns.

Please provide evidence of your relevant experience.



























	Criterion (c): Experience of public procurement.

Please provide evidence of your relevant experience.
















































	Personal Declaration
I confirm that the information provided on this application form is complete and correct and that any untrue or misleading information will give the NIHRC the right to terminate any employment contract offered either on appointment or subsequently with immediate effect.
I confirm that all examples and statements provided are truthful, factually accurate and taken directly from my own experience. I understand that where the use of Artificial Intelligence (AI) has been identified, applications may be rejected.


	

	Data Protection and GDPR 
 
I consent to the information I have provided in this form being used for:   
· Processing my application for this post, including both manual and computerised records and retaining this information for a period of 12 months after the selection exercise; 
· Transfer to my employment record if I am appointed, including both computerised and manual systems after which it will be held for the duration of my employment and for up to 6 years thereafter.  I understand that this information will be processed and stored in accordance with the Data Protection Act 1998. 







Signature (can be typed):

Date:

Please return your completed application form, equality monitoring form and signed privacy notice by email to arrive no later than 12 noon on Monday 23 November 2026 to:

recruit@headstogether.com

Please do not send directly to the Commission.

The receipt of applications will be acknowledged.  If you have not received an acknowledgement within one week of submitting your application, please contact HeadsTogether at the above address.
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