Ref No: FO (SO)/[image: Text

Description automatically generated]Oct 2025


Finance Officer (Staff Officer)
Permanent Full-time
Northern Ireland Human Rights Commission

Cover Letter Guidance
Candidates are required to outline within the cover letter template below how they meet the following criteria:

a) (i)	Qualified Accounting Technician and a full, current member 	(IATI, AAT or similar)

Or

(ii)	Part-Qualified Accountant and a full, current member (ACA, 	ACCA, CIMA or similar)

And

b) At least two years’ practical experience gained within the last 10 years of working in a finance role.

c) Ability to demonstrate a good standard level of IT literacy including good working knowledge of Microsoft Excel and computerised accounts packages.

d) At least two years’ experience of Payroll including relevant statutory deductions and returns.


Please note, candidates should clearly demonstrate how they meet each component of the criteria outlined above, and ensure they provide exact dates (including month and year). 

Desirable Shortlisting Criteria

Candidates may be shortlisted for interview on the basis of meeting the essential criteria outlined above. However, in the event of a large volume of applications, the Commission reserves the right to apply any or all of the following desirable criteria:

· Experience of preparing or contributing to the preparation of statutory year-end accounts.
· A minimum of one years’ practical experience of working in a finance related role within a public sector organisation.

NIHRC reserves the right to enhance the criteria as it sees fit in the event of a large volume of applications.  

(Word count should not exceed 750 words).




Cover Letter Template

Name: 
Email Address:
Telephone Number:
Date:
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