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Senior Engagement and Communications Officer (Grade 7)
Permanent Full-time
Northern Ireland Human Rights Commission

Cover Letter Guidance
Candidates are required to outline within the cover letter template below how they meet the following criteria:

a) university level degree or equivalent, in education, humanities, social sciences, law or other relevant subject. 

and either:

b) (i) postgraduate degree, or equivalent, in education, humanities, social sciences, law or other relevant subject.

or
  
b) [bookmark: _Hlk208565542](ii)	at least three years practical experience gained within the last 7 	years in managing engagement and or communications delivery.

and

1. c)	At least three years’ management experience* gained in the last 7 	years in a complex organisation** with budgetary and staff 	responsibility.

*Management experience for this purpose requires a candidate to have had responsibility for staff, project budgets and a defined functional or business/service area.  In the case of existing civil servants, this would be at Northern Ireland Civil Service Staff Officer Grade level or equivalent, or above.

**A complex environment is defined as the ability to work with multiple external stakeholders.

Please note, candidates should set out examples (including dates – month and year) of how they meet parts (a) and (c) and either part b (i) or b (ii), clearly demonstrating how they meet each component of the criteria outlined above. 

Please note that the following essential criteria will be tested at interview: 

d) Managing and co-ordinating engagement activities;

e) Managing design and delivery of education programmes;

f) Knowledge of developing and maintaining partnerships with
   organisations and individuals.

Desirable Shortlisting Criteria

Candidates may be shortlisted for interview on the basis of meeting the essential criteria outlined above. However, in the event of a large volume of applications, the Commission reserves the right to apply any or all of the following desirable criteria:

· Knowledge of the domestic, regional and international human rights systems
· Previous experience of leading staff in conducting at least one of the following:
· Human rights engagement
· Human rights education
· Human rights training delivery

NIHRC reserves the right to enhance the criteria as it sees fit in the event of a large volume of applications.

(Word count should not exceed 750 words).




Cover Letter Template

Name: 
Email Address:
Telephone Number:
Date:
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